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E-GOVERNANCE POLICY PREAMBLE 

Chakan Shikshan Mandal’ s Arts and Commerce College Chakan has a vision to
provide its services to all stakeholders through an efficient e-Governance. It aims at
planning and facilitating any infrastructure for the deployment of cutting-edge
applications and solutions for administration of the institute. College has implemented
the e-governance in areas of administration, student admission and support, Accounts
and Finance examination along with library for efficient functioning of the institute. The
institute is functioning for its academic and administrative services with the principle of
participatory management using various modern ICT tools.. E-Governance is largely
employed for transparency and accountability in the various key areas like Admission ,
Library. Exam etc. This helps to make the institute visible globally. Examples of e-
administration includes account, admission, examination and library.

Institute e-governance considers the vision of enhancing the system of governance
for development of the institute by implementing new and cutting edge technologies. The
broad areas of e-governance are admissions, day to day operations of departments,
academics, examinations, placements, management information systems and stake
holder’s inclusion in a staged manner. It aims at planning and facilitating any
infrastructure for the deployment of cutting edge applications and solutions for seamless
administration of the institute.

Vision:  To enhance the system of governance for the overall development of the 
institute by leveraging technologies  

Mission: Deploy new solutions and ideas in various departments of the Institute for 
seamless data access enabling better decision making.  

Objectives:
1. Implementation of e-governance in various functioning areas of the institution  
2. Achieving efficiency in our functioning  
3. Promoting transparency and accountability  
4. Achieving paperless administration of the institution 
5. Facilitating online internal and external communication between various entities of 

the institution  
6. Providing easy access to information  
7. To maintain data on a secure environment.  
8. Making the institution visible globally

Criterion-VI  Governance, Leadership and Management QNM-6.2.2



Page No. 4CSM’ Arts & Commerce College,Chakan

Policy:  

1. In order to provide simpler and efficient system of governance within the institution, 
it is decided to adopt and implement e-governance in maximum activities of our 
functioning.  

2. Institution to embrace e-governance for the seamless access of data for better 
decision making at various levels of the organization.  

Area of Implementation:

1. Website & Social Media  
2. Student Administration including Hostels  
3. Academics  
4. Internal & External Examinations  
5. Communication System  
6. Finance & Accounts  
7. Library  
8. Payment Systems  
9. Placements 

For convenience purposes, the policy is divided into various areas of operation.
These areas of operation are illustrative and the society reserves the right to
implement e-governance even in the areas not enlisted herewith.
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English Translation of Above Circular

Savitribai Phule Pune University

(formerly Pune University)

Circular No.1934 / 2023

Topic: Regarding Organization of Summer Session (Planning June 2023) 
Examinations.

As per the decision taken by the University Authority Board from time to time, the 
Summer Session 2023 (planning June 2023) examinations of students from the first year 
to the final year of all the courses in all the faculties have been conducted in traditional 
mode (offline). The guidelines and instructions in this regard are as follows:

1. Academic year 2022-23 Summer Session 2023 Diploma, Degree and Post Graduate 
Written by eligible students who have filled regular and backlog application forms of 
the course The examination will be conducted in a phased manner from 06 June 
2023 through traditional (offline mode) has been done.

2. Timetables of the respective examinations will be published on the website 
www.unipune.ac.in of the university in a phased manner. Students should check the 
above website from time to time. 

3. Examinations of degree courses in all faculties as well as first year degree level (Arts, 
Commerce and Science) examinations in traditional colleges, first year degree level (LLB 
and BALLB) examinations in law colleges should be conducted at the college level. 
Preparation of time table for the above-mentioned examinations, Preparing Question 
Papers, Conducting Actual Exams, Checking Answer Sheets, Filling of marks etc. in the 
protected internal system provided by the University. All works It should be done at 
college level.

4. Conducting examinations of degree courses in all faculties as well as first year (Arts, 
Commerce and Science) examinations at degree level in traditional courses to fill internal 
marks etc. All works should be planned by the end of 30 June 2023. The schedule of first 
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year degree level (LLB and BALLB) examinations in law courses will be intimated from 
time to time. 

5. Traditional courses (Arts, Commerce, Science and Law) excluding the first year of 
degree level and all years of postgraduate level courses, professional studies degree and 
all years of postgraduate level examinations will be conducted at the university level.

6. As per the decision taken by the University Authority Board, the respective college for 
evaluating the examinations of the degree courses in all the faculties as well as for the 
evaluation of the first year to pre-final year (Arts, Commerce and Science) examinations 
of the degree level in the traditional courses as well as for the evaluation of the first year 
and second year examinations of the degree in law courses (LLB and BALLB). It is 
recognized as Central Assessment Project Center (CAP) as per section 48 (2) (b) of 
Maharashtra Public University Act 2016. The Principal/Director of the concerned college 
will act as the Director of the Central Assessment Project Center (CAP).

7. Final year of degree level (Arts, Commerce and Science) of traditional courses as well 
as final year of degree in Law (LLB) and third, fourth and final year of degree (BALLB) for 
evaluation examination and all years of postgraduate level studies, professional degree 
and all postgraduate level studies The evaluation of the years' examinations will be done 
at the university level and the central evaluation center of these studies will be informed 
separately through the examination department.

8. The practical examination of the diploma course in all the courses should be organized 
at the college level as per the completion of the academic session. (Arts, Commerce and 
Science in Traditional Curriculum) practical examination of degree course should be 
organized at college level between 2nd May, 2023 to 30th May, 2023 and practical 
examination of postgraduate courses should be organized at college level between 2nd 
May, 2023 to 30th May, 2023. Practical examinations should be conducted at the college 
level for first year to penultimate year of degree in law courses (LLB and BALLB). The 
respective colleges will be intimated from time to time regarding the duration of 
conducting practical examinations in law courses. Also preparing time table for organizing 
practical examination, appointing internal examiner, appointing external examiner, etc. All 
rights are being given to the Principal of the concerned college in the matter.

9. Circular c. The examination of the course under 125 should be planned at the college 
level on the lines of university examination planning. In this regard, the list of examiners 



Page No. 11CSM’ Arts & Commerce College,Chakan

Criterion-VI  Governance, Leadership and Management QNM-6.2.2

English Translation of Above Circular

year degree level (LLB and BALLB) examinations in law courses will be intimated from 
time to time. 

5. Traditional courses (Arts, Commerce, Science and Law) excluding the first year of 
degree level and all years of postgraduate level courses, professional studies degree and 
all years of postgraduate level examinations will be conducted at the university level.

6. As per the decision taken by the University Authority Board, the respective college for 
evaluating the examinations of the degree courses in all the faculties as well as for the 
evaluation of the first year to pre-final year (Arts, Commerce and Science) examinations 
of the degree level in the traditional courses as well as for the evaluation of the first year 
and second year examinations of the degree in law courses (LLB and BALLB). It is 
recognized as Central Assessment Project Center (CAP) as per section 48 (2) (b) of 
Maharashtra Public University Act 2016. The Principal/Director of the concerned college 
will act as the Director of the Central Assessment Project Center (CAP).

7. Final year of degree level (Arts, Commerce and Science) of traditional courses as well 
as final year of degree in Law (LLB) and third, fourth and final year of degree (BALLB) for 
evaluation examination and all years of postgraduate level studies, professional degree 
and all postgraduate level studies The evaluation of the years' examinations will be done 
at the university level and the central evaluation center of these studies will be informed 
separately through the examination department.

8. The practical examination of the diploma course in all the courses should be organized 
at the college level as per the completion of the academic session. (Arts, Commerce and 
Science in Traditional Curriculum) practical examination of degree course should be 
organized at college level between 2nd May, 2023 to 30th May, 2023 and practical 
examination of postgraduate courses should be organized at college level between 2nd 
May, 2023 to 30th May, 2023. Practical examinations should be conducted at the college 
level for first year to penultimate year of degree in law courses (LLB and BALLB). The 
respective colleges will be intimated from time to time regarding the duration of 
conducting practical examinations in law courses. Also preparing time table for organizing 
practical examination, appointing internal examiner, appointing external examiner, etc. All 
rights are being given to the Principal of the concerned college in the matter.

9. Circular c. The examination of the course under 125 should be planned at the college 
level on the lines of university examination planning. In this regard, the list of examiners 



Page No. 12CSM’ Arts & Commerce College,Chakan

Criterion-VI  Governance, Leadership and Management QNM-6.2.2

English Translation of Above Circular

and the schedule should be submitted to the examination department within the 
prescribed period one month in advance and action should be taken after prior approval.

10. The examinations of the old courses in the summer session 2023 of the first year to 
final year students have been conducted according to the corresponding subject. 
Students should take the comprehensive information of the corresponding subjects 
announced under the syllabus on the university website and take the exam accordingly.

11. Summer session 2023 of the academic year 2022-23 will be based on 100% of these 
courses for eligible students who have filled regular and backlog applications for diploma, 
degree and postgraduate courses.

12. The principal / director of the concerned college should plan the meeting 
arrangement of the examinee as per the rules. Also, fan and electricity should be provided 
as per requirement for ventilation and light.

13. In some colleges, if benches are not available for the necessary meeting 
arrangements, the respective Principals should facilitate temporary arrangements. Also, 
the responsibility of arranging the meeting as per the university rules will be entirely with 
the principal of the college / director of the institute and the college examination officer.

14. Provision of drinking water, bag of students as required at examination center 
Provision of storage as well as provision of special room on ground floor for disabled 
students should be done. Also writers should be made available to them as per 
requirement.

15. It is strictly illegal and objectionable for students to bring mobile / electronic devices 
into the examination hall under any circumstances. In case of loss/stolen/missing of 
mobile/equipment, it will be the responsibility of the concerned student. The examination 
officer of the concerned college should take vigilance in this regard.

16. Students are required to attend the examination center half an hour before the 
commencement of the examination is Prior notices in this regard should be given to the 
students by the respective colleges. 

17. If due to some reason the barcodes of the students are not received by the concerned 
examination centre, arrangements should be made to give them emergency barcodes to 
give the examination. College Principal/College Examination Officer should take special 
care.
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18. As per the decision taken by the University Authority Board and as per the circular 104 
/ 2022 if the university examination is held simultaneously on the same day for the reason 
mentioned in the circular the organization of special examinations circular no. Action will 
be taken under 104 and 39. It should be noted that the rules of the said special 
examination will not be applicable to the Insen examination.

19. Central Evaluation Project Center (CAMP) Principal / Director is informed that the 
Central Evaluation Project should be started from the third day of examination. A letter of 
notification in this regard will be issued separately through the Examination Scrutiny and 
Verification Cell.

20. As per the decision taken by the University Authority Board, the concerned college is 
being approved as an examination center for conducting the summer session 2023 
(scheduled for June 2023). Only a committee appointed by the examination department 
will visit the examination center proposal submitted by the new colleges. And the report 
submitted by the committee will be acted upon as per the decision given by the 
examination and evaluation board.

21. Colleges in which it is not possible to conduct the examination due to some reasons 
Correspondence by colleges regarding examination arrangements in nearby colleges 
should be submitted to the examination department without delay. Second when 
submitting a proposal College No-Failure Certificate” should be appended.

22. The professors who will receive orders from time to time from the Examination 
Department regarding Bharari Member Team / Senior External Supervisor Standing 
Invigilator examination organization are bound to do the relevant work as per Section 48 
(4) of the Maharashtra Public University Act, 2016. The principal of the concerned college 
should immediately suspend such professors for the specified period.

23. The University has taken all possible precautions to complete the said examination 
smoothly and has taken all measures for the same. For this, instructions have been given 
to all concerned and Vigilance/Bharari teams have been appointed.

24. If the question paper is not received online at the time of the said examination, the 
concerned examination centers should contact the telephone number 020-25621453 
immediately.
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25. The Principal / College Examination Officer is informed that they should update their 
mobile numbers for examination purposes.

26. If the concerned examination centers have not received the answer sheet and other 
necessary materials for conducting the examination, they should contact (020) 
25621460/ 9462 and arrange to take the necessary materials from the exam godown 
room.

27. Facilities and concessions will continue to be paid to disabled students as per 
government decision. Also these students will be paid 20 minutes extra time per hour for 
the examination.

28. If it is found that the student has committed malpractice during the said examination, 
the said student will be appointed by the university. 09 will be eligible for action.

29. Hon. As per the decision taken by the University Authority Board, the facility of 
shadow copy and re-evaluation will be applicable for the examination conducted in 
traditional (offline mode) summer session 2023 (planning) June 2023. Students will be 
informed about this through a separate letter through the concerned department.

30. College answer sheets should be used while conducting the first year (Arts, 
Commerce, Science and Law) examinations of the traditional curriculum.

Reference Examination Coordination / 332 Date: 03 May

Director

Examination and Evaluation Board

Per,

Hon. Principal / Director, all Affiliated Colleges / Recognized Institutions,

Pune, Ahmednagar, Nashik District.
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VRIDDHI SOFTWARE : STUDENT MODULE
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VRIDDHI SOFTWARE ADMINISTRATION  
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VRIDDHI SOFTWARE : LIBRARY MODULE
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VRIDDHI SOFTWARE : EXAM MODULE
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VRIDDHI ONLINE ADMISSION WEBPAGE
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SOUL : DIGITAL LIBRARY
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TALLY ERP 9 SOFTWARE
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WEBSITE INTERFACE
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VRIDDHI SOFTWARE MAINTENANCE CHARGES
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WEBSITE MAINTENANCE CHARGES
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GOOGLE MEET AND YOU TUBE CHANNEL 

Criterion-VI  Governance, Leadership and Management QNM-6.2.2



Page No. 26CSM’ Arts & Commerce College,Chakan

Criterion-VI  Governance, Leadership and Management QNM-6.2.2



Page No. 27CSM’ Arts & Commerce College,Chakan

SPPU EXAM PORTAL
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EXAMINATION FORM ONLINE LOGIN PORTAL
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Expenditure for the heads of e-governance implémentation

Year 2017-18 2018-19 2019-20 2020-21 2021-22

Website Expenses 26000 5280 0 17652 10691

Software AMC Expenses 21546 11800 0 23600 11800

SMS Charges 0 0 9000 0 0

Internet Charges 0 0 24200 19000 17000
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Audited Documents 2017-18
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Audited Documents 2017-18
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Audited Documents 2017-18
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Audited Documents 2018-19
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Audited Documents 2018-19
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Audited Documents 2019-20
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Audited Documents 2019-20
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Audited Documents 2019-20)
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Audited Documents 2020-21
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Audited Documents 2020-21
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Audited Documents 2020-21
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Audited Documents 2021-22
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Audited Documents 2021-22
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Audited Documents 2021-22
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QNM-6.5.1 a

E-Governance Report (AAA Report)
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